
DISTANCE LEARNING PROXY HOUR APPROVAL PROCESS

A published resource? Created by an adult 
education teacher

or staff person?

Complete this approval form.

Complete course

Not eligible 
for proxy 

hours

Complete this 
approval form.

Complete this 
approval form.

Is the content you’re 
seeking approval for...

Is it a complete course 
or separate lessons?

Separate lessons 

Is the course 
time-on-task or unit 

completion?

Does it fit Teacher 
Verification Model 

guidelines?

Unit
completion

Time on 
task

Yes No

TVM process 

https://docs.google.com/forms/d/e/1FAIpQLSfSLTQbsjwkxIHWLpPZlSnz_rYZMFSjdd8eh0PR07wWHPYRFA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc-OQt9CSw1k4NDjBHvXFY0Mpob_vlSD4BHcA5Om3uiKFZsUA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSc20k6YSTo0uUjjrzY5Si13nZN2csXk5qckzwtOKpw_Zboo2A/viewform



