
The Minnesota Literacy Council created 
this curriculum with funding from the 
MN Department of Education. We invite 
you to adapt it for your own classrooms.  

 
 

MASTER 

Process Writing: Week 1 of 1 
 

Unit Overview: 

This is a one week unit during which Ss will be introduced to Process Style Writing.  They 

will learn what this style of writing is used for and how to create and form good Process 

style paragraphs.  During this unit the students will also learn about signal words, 

imperatives, and phrasal verbs, focusing specifically on how these types of words are used 

in Process style writing.  Finally, students will improve their ability to give and receive 

directions to and from various locations. 

 

Unit Objectives: 

After this unit Ss will be able to... 

● understand the form of and use for process style writing 

● create good process style paragraphs 

● correctly write and follow step-by-step instructions and directions for completing tasks 

● give and receive both written and oral directions to a from locations 

● correctly identify and use signal words in process writing 

● correctly identify and use imperatives in process writing 

● correctly identify and use phrasal verbs in process writing 

 

Unit Outline: 

Week 1: Process Writing  

Monday: Process Style Writing / Signal words 

Tuesday: Giving & Understanding Instructions / Imperatives 

Wednesday: Step-by-Step Processes / Phrasal verbs 

Thursday: Giving & Understanding Directions / Grammar review 

 

MATERIALS: Materials are not core texts! 

 

● Ready to Write 

● Weaving it Together 1 

● Side by Side: Book 2 

● Side by Side: Book 3 

 

 

 

 

 

 

 

 



Process Writing: Monday, Week 1 of 1 

Process Style Writing / Signal words 

 

Lesson Objectives: Materials: 

Students will... 

● understand the structure of a process 

writing paragraph 

● be able to provide topic sentences for 

instructional paragraphs 

● be able to identify signal words most 

commonly used in process writing. 

● individually write process style 

paragraphs 

*All materials are found in this document, following 

today’s curriculum. 

 

Process Writing Paragraph:  

● Ready to Write: 58  

 

Provide Topic Sentences: 

● Ready to Write: 59  

 

Signal Words: 

● Ready to Write: 60 (signal words) 

 

Write Paragraphs: 

● Ready to Write: 60 (rcg. order of inst.) 

● Sample Paragraph  

 

Activity Ideas: 

Process Writing Paragraph: 

● T hands out copies of page 58 from Ready to Write and has Ss read and discuss the 

"Introduction to Process Writing" section as a whole class.   T divides the class into small groups 

and has each group read the example paragraph, "How to Pack a Suitcase" and answer the 3 

questions listed.  When all the groups have answered the questions the T should have the whole 

class go over the paragraph and questions together.   

 

Provide Topic Sentences: 

● T hands out copies of page 59 from Ready to Write and has Ss work individually to read the 

paragraphs and write good topic sentences for each one.  While the Ss are working T circulates 

assisting those who need help. 

○ When everyone is done T has the class compare sentences and discuss what is important 

when writing a topic sentence for a process paragraph. 

 

Signal Words: 

● T has Ss discuss "signal words" and what they are used for.  T should focus on those signal 

words which are most appropriate for process writing, specifically those used to indicate a 

process or sequence of steps/events (ie: First, Next, Then, Finally, etc...). 

○ T's can use one of the following as a resource for themselves if needed, but should not 
hand either out to the Ss: Sequencing (pg 1), http://tinyurl.com/29wp6v5, or Signal Words (pg 

3), http://tinyurl.com/2foosnq.  

● T hands out copies of page 60 from Ready to Write and has Ss complete the "Using Signal 

Words" activity as a large group. 

 

Write Paragraphs: 

● T has Ss complete parts A & B of "Recognizing the Order of Instructions" activity as large grp. 

● T tells the Ss that they will now individually write paragraphs about their own "ideal" dessert.  T 

leads Ss in a short discussion about the term "ideal", then T shows Ss the Sample Paragraph and 

has them answer the questions (if T wants to write own paragraph to show Ss they can). 

● Ss choose a dessert (make sure it is a simple one) and individually write short process 

paragraphs about how they ideally prepare it.  When Ss are finished writing T has them pair up 

and peer-edit their partners paragraph.  Finally, T has volunteers read their finished paragraph 

to the class while the other Ss listen carefully for the signal words and try to determine how 

many steps there are.          



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Process Writing: Tuesday, Week 1 of 1 

Giving & Understanding Instructions / Imperatives 

 

Lesson Objectives: Materials: 

Students will... 

 

● be able to identify imperatives and 

their level of politeness or urgency 

 

● understand how to create 

imperatives 

 

● write process style paragraphs 

using imperatives and signal words 

*All materials are found in this document, following today’s 

curriculum. 

 

Identify Imperatives: 

● Imperatives Worksheet 
 
Create Imperatives: 

● Weaving it Together 1: 106 & supplemental page 
 
Write Paragraphs: 

● Ready to Write: 61 

● Online Quiz Instructions and Imperative Form Quiz 

 

Activity Ideas: 

Identify Imperatives: 

● T introduces Ss to the Imperative form and when/how it is used: 

○ Form - no visible subject/understood subject + simple present tense verb + object  

○ Uses - polite request: "Please close the window."; command: "Close the window."; simple 

instruction: "Turn the latch and press down in order to close the window."   

○ For more examples T's can use Form of the Imperative (http://tinyurl.com/369thrj) as a teacher 

resource but should not give it to Ss.  

● T has Ss complete the Imperatives Worksheet either in pairs, small groups, or as a whole class, to 

practice what they have learned. 

 

Create Imperatives: 

● Before class T should make several sets of picture cards using the pictures on page 106 from 

Weaving it Together.    

● T divides Ss into pairs and gives each pair a set of picture cards.  

● T writes the 5 verbs from the bottom of page 106 on the board: fill, put, pour, leave, & boil. 

● T tells the Ss to write the correct verb on each card in the blank space provided to create an 

imperative statement. 

● When the Ss are finished writing T tells them to put the cards into the correct order using the 

supplemental page (see below this lesson) as a guide.  Ss should check with the T to make sure 

they are right before pasting or taping their cards to the sheet. 

● Ss create a paragraph by adding a topic sentence and the appropriate signal words to the 

imperatives they have created and writing them on the lines next to each picture.  

 

Write Paragraphs: 

● T hands out copies of page 61 from Ready to Write.  T has Ss complete Activity A independently or 

in pairs.  When Ss are finished T has the whole class identify which steps are in the imperative.  T 

has Ss explain why some steps are in the imperative and others are not (do not give the answers 

but see what the Ss have to say) and makes note of their ideas/reasons on the board. 

 

Only do this activity if there is time.  If not don't worry! 

● Imperative Form Online Quiz: 

○ T hands out the Online Quiz Instructions & has Ss go to the Imperative Form Quiz webpage . 

 T has Ss follow the instructions from the handout to complete the activity.  T can have Ss 

work individually or in pairs. 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Process Writing: Wednesday, Week 1 of 1 

Step-by-Step Processes / Phrasal verbs 

 

Lesson Objectives: Materials: 

Students will... 

 

● create paragraphs using both 

imperatives & signal words 

 

● correctly use phrasal verbs in 

process style paragraphs 

*All materials are found in this document, 

following today’s curriculum. 

 

Create Paragraphs: 

● Ready to Write: 62 & 63 (A-C only) 

 

Correctly Use Phrasal Verbs: 

● Side by Side 3: 115-117 

● Phrasal Verbs Handout 

 

Activity Ideas: 

Create Paragraphs: 

● T hands out copies of page 62 from Ready to Write and has Ss complete part A 

together as a class.  Then, T has Ss complete part B individually by adding a topic 

sentence and signal words to the steps (in Imperative form) from part A.  When Ss 

are finished T can ask for volunteers to share their completed paragraph. 

 

● To continue practicing with process style paragraphs T has Ss complete the individual 

writing activity on page 63 (activities A-C) from Ready to Write.  There are topic 

suggestions listed, but T should let Ss write on any topic they like as long as there 

aren't more than 8 steps (more is overwhelming).  When Ss have a completed 

paragraph T should pair them up to peer edit.  After everyone has written and shared 

in pairs (peer edited) then T asks for volunteers to share with the whole class. 

 

Correctly Use Phrasal Verbs: 

● T hands out copies of page 115 from Side By Side 3 and has Ss use it to review 

phrasal verbs.  If Ss don't understand a phrasal verb listed they can ask the T for 

help. 

 

● T uses the Phrasal Verb Handout to help explain the difference between prepositional 

verbs & phrasal verbs.    

 

● T divides Ss into pairs and has each pair use page 116 and/or 117 from Side By Side 

3 as dialog prompt(s) to orally practice using phrasal verbs in conversations.    

○ To extend activity T has Ss write out the short dialogs they practiced in their 

pairs to use as future reference. 

 

● After practicing orally T has Ss refer back to the paragraph they wrote during the 

individual writing activity (Ready to Write, pg 63) and take a careful look at the verbs 

they used, focusing primarily on those written in the Imperative form, to see if they 

used any phrasal verbs.  T should also have Ss look for verbs that could be replaced 

with a phrasal verb.   

 

● T leads class in a discussion about how phrasal verbs are less formal than single-word 

verbs, but can still be appropriate for process writing depending on the audience. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

What are the differences between 

prepositional and phrasal verbs? 
 

PREPOSITIONAL VERBS: 

 

• “I just didn’t see them. I drove through the traffic lights when 

they were red.” 

 

• “He wasn’t tall enough and couldn’t climb over the fence.” 

 

In these two examples, through and over are prepositions and are used 

with objects: ‘through the traffic lights’ and ‘over the fence’.  

 

Prepositions always have objects. This combination of verb and 

preposition is usually referred to as a prepositional verb. 

 

 

PHRASAL VERBS: 

 

• “Could you look after my cat while I’m away?” 

 

In this sentence “look after” actually means “take care of”, not “watch 

my cat after it walks away”. Obviously, “look after” has a special 

meaning all of its own. This is an example of a phrasal verb. 

 

• “She sailed through her exams and got high grades.” 

 

In this sentence “sailed through” doesn’t mean that she took a sailboat 

through a canal. “Sailed through” has a special meaning, which is 

“worked easily and quickly”. Again this is an example of a phrasal 

verb. 

 

 



Process Writing: Thursday, Week 1 of 1 

Giving & Understanding Directions / Grammar review 

 

Lesson Objectives: Materials: 

Students will... 

 

● improve individual ability to give and understand verbal 

directions 

 

● use process style writing & the verb forms learned this 

week to give written directions from one location to 

another 

Verbal Directions: 

● Side by Side 2: 63-

66 (Don't use all!) 

● Ready to Write: 66 

 

Written Directions: 

● Ready to Write: 67-

68 

 

Activity Ideas: 

Verbal Directions: 

● T divides the Ss into pairs and has them use the dialog prompts on pages 63-66 from 

Side by Side 2 (Note: don't use all of these pages - pick only 1-2 or have different 

pairs use different pages) to practice giving and understanding verbal directions.  T's 

should make sure Ss focus especially on using phrasal verbs for directions, such as; 

○ Walk along & Walk up/down (for pedestrians) 

○ Get off/on (for bus transportation) 

○ Take a left/right (for driving or walking) 

○ It'll be on your left/right (for any type of transportation)  

● When pairs are finished, T has class go over dialogs together as a comprehension 

check.  

 

● T has Ss complete the activities on page 66 from Ready to Write either in pairs or 

small groups.  When Ss have completed the activities T has class go over each step 

together as a comprehension check. 

 

Written Directions: 

● T hands out copies of page 67 from Ready to Write and has Ss work either individually 

or in pairs to complete the activity, using the map from page 66 as a reference point. 

 When Ss are finished T pairs them up, or switches pairs so each S has a new partner, 

and has them take turns reading (randomly) their directions while omitting the topic 

sentence and seeing if their partner is able to find the final destination correctly by 

following them on the map from page 66. 

 

● Before class T writes the names of locations near to their Learning Center on several 

strips of paper (ie: public library, police station, restaurant, grocery store, the school 

it'self, popular intersection, etc...) and the names of popular Metro Area locations on 

several strips of paper (ie: Sculpture Gardens, Mall of America, Capitol Building, 

University of MN, Metro Dome, Como Zoo, Science Museum of MN, etc...).  T should 

also make sure there are maps in the classroom that Ss can refer to while doing the 

activity.   

● To do this activity T has each S draw the name of a location near to their Learning 

Center and the name of a popular Metro Area location.  Then T has Ss write detailed 

directions from one of their locations to the other, including a topic sentence and 

using the grammar and format they have been studying.  When finished T asks for 

volunteers to read their paragraph while the rest of the class, using maps, checks to 

see if they are accurate. 

 

Additional Review Activity: 

● If there is extra time at the end of class, have Ss do the "You Be the Editor" activity 

on page 68 from Ready to Write as a grammar review. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


