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Exporting Participation and Activity
Reports from Ellii

1 Sign in to your Ellii teacher account. Click "Classroom."
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2 Click "Classes" to view the report for time on teacher-assigned activities.

3 Click the class you'd like to view.
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4 Click "Details."
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5 Click "Reports."

6 Select your desired date range, then click "Apply."
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7 Click "Export Participation" to view total time on task. (The "Activity" report is
useful to see which activities learners have completed and their scores, but it does
not give the total time spent.)

8 To view the report for time using Ellii Solo, go back to the Classroom tab. Click "Ellii
Solo (self-study)."



Made with Scribe - https://scribehow.com 6

9 Click "Reports."

10 Select your desired date range, then click "Apply."
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11 Click "Export Report." If the report will not download, then a screenshot of the
learner names and time spent is acceptable.

Tip! When you save the CSV file or screenshot, include the date range in the file
name.

Another Tip! Use this spreadsheet to convert minutes to hours and to calculate the
additional 25% time to enter in SID.https://www.literacymn.org/sites/default/fil
es/2021-01/mn_abe_dl_proxy_hour_formula_revised_5.2019.xlsx
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