Assigning MobyMax Licenses to Learners  Scribe -
(through 7/4/2025)

Summer 2025

@ Note: Unless you are a member of the Statewide DL Team (Literacy Minnesota
staff), you should have a TEACHER account in MobyMax, regardless of your actual
role or job title at your program. Only DL Team members should have admin-level
accounts in our statewide "school." Staff with teacher-level accounts are able to
complete all of the steps below, as long as a DL Team member has granted them
the ability to assign licenses.

1 Sign in to your MobyMax Teacher account.
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Important! Let your school administrator know that the MobyMax license will expire in just 15 days!
Your license expires on Jul 4, 2025.
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2 Gotothe "Tools" tab.

MobyMax Central

CURRICULUM TOOLS

Important! Let your school administrator know that the MobyMax license will expire in just 15 days!
Your license expires on jul 4, 2025.
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3  Click "Licenses."
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4  Click this radio button.

STUDENT LICENSES TEACHER OTHER CURRENT LICENSES LICENSE HISTORY

Student Licenses Q
Total Licenses Purchased: 2050 Assigned: 1 Unassigned: 2049

Subject Purchased For Expiration Total Assigned Unassigned
Date Purchased
O All Subjects Literacy Minnesota Jul 5, 2026 2,050 1 2,049

5 To assign licenses one-by-one to a small number of learners, click "Assign."

Licenses A AN & 0 2 B

STUDENT LICENSES TEACHER OTHER CURRENT LICENSES LICENSE HISTORY

Student Licenses Q
Total Licenses Purchased: 2050 Assigned: 1 Unassigned: 2049
ASSIGN UNASSIGN ASSIGN FROM FILE ASSIGN FROM PREVIOUS LICENSE
Subject Purchased For Expiration Total Assigned Unassigned
Date Purchased
(® Ansubjects  Literacy Minnesota Jul's, 2026 2,050 1 2,049
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6 Click the checkbox(es) to select the learner(s) who will receive a license.

D Student Student ID Last Signed In Student
Grade Le

7 Click "Assign License (1)."

Select Students to Assign Licenses for All Subjects
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8 Click"oKk."

Assign License

Are you sure you wish to assign
these student licenses?

CANCEL

9 To assign licenses to a large number of learners by uploading a spreadsheet, click
this radio button.

STUDENT LICENSES TEACHER OTHER CURRENT LICENSES LICENSE HISTORY

Student Licenses Q
Total Licenses Purchased: 2050 Assigned: 2 Unassigned: 2048

Subject Purchased For Expiration Total Assigned Unassigned
Date Purchased
O All Subjects Literacy Minnesota Jul 5, 2026 2,050 &2 2,048
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10 Click "Assign From File."

Licenses A & 0+ I :

STUDENT LICENSES TEACHER OTHER CURRENT LICENSES LICENSE HISTORY

Student Licenses Q
Total Licenses Purchased: 2050 Assigned: 2 Unassigned: 2048

ASSIGN UNASSIGN ASSIGN FROM PREVIOUS LICENSE

Subject Purchased For Expiration Total Assigned Unassigned
Date Purchased
(® Alisubjects  Literacy Minnesota Jul 5, 2026 2,050 2 2,048

11  Click "Download Template."

Assign Student Licenses for All Subjects

If your students have been rostered with a student ID, you can assign student licenses in bulk by uploading a spreadsheet file containing one student ID
per row.

o Download the spreadsheet template.

DOWNLOAD TEMPLATE

o Upload your completed spreadsheet.
UPLOAD
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12 Enter the learners' MobyMax Student ID numbers into the spreadsheet.
(Normally, these should be the same as their SID ID numbers.) You may also
choose to enter the learners' names. Save the spreadsheet as a CSV file.

Click "Upload" and select your CSV file. After the file uploads, you should see a
13
pop-up notification that licenses have been assigned.

Assign Student Licenses for All Subjects n X

If your students have been rostered with a student ID, you can assign student licenses in bulk by uploading a spreadsheet file containing one student ID

per row.

° Download the spreadsheet template.

DOWNLOAD TEMPLATE

e Upleadyour completed spreadsheet.

UPLOAD
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14

When the licenses are activated on July 5, you should be able to see learners with a
license assigned on your Roster. (See "How to View Assigned Licenses" here.) To

verify which learners have a license assigned PRIOR TO July 5, return to the Tools

tab.

MobyMax Central
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1 license was assigned to your students.

ASSIGN DAILY TIME CREATE ASSIGNMENT SEND A VIBE CUSTOMIZE DASHBOARD

Quick Access

Recently Viewed

License

Cross-Curricular Reporting

Student Summary Charts and Graphs
Assigned Daily Time Custom Reports
Live Real Time Not Passed

15 Click "Licenses."
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https://www.mobymax.com/teacher/search/article/11000109945?faqRefURL=/help/faq/categories/0/0/license

16  Click the blue number under "Assigned."

STUDENT LICENSES TEACHER OTHER CURRENT LICENSES LICENSE HISTORY
Student Licenses Q,
Total Licenses Purchased: 2050 Assigned: 3 Unassigned: 2047
Subject Purchased For 1* Expiration Total Assigned Unassigned
Date Purchased
O All Subjects Literacy Minnesota Jul 5, 2026 2,050 2,047

17 You can attempt to filter by teacher using the dropdown, but this did not work for
me. Instead, look in the "Assigned by" column. You can sort in ascending or
descending alphabetical order by the teacher's first name. You can also click the
printer icon to export a CSV file.

TEACHER

All teachers

Students with All Subjects Licenses

All Teachers

Student grade level: All

= Ta

D Student T Student ID Student Teacher Shared With Assigned by
Grade Level

Made with Scribe - https://scribehow.com



