Accuplacer Diagnostics
Diagnostic Testing Process
1.  Sit down with the student at the computer where he/she will take the test.  Go to www.accuplacer.org and login with your Proctor credentials.  Close the pop-up “announcements” window if necessary.
2. Click “Administer Test” on the left side bar.
3. Click “Administer New Test Session.”  (Or, if you are working with a student who started a test previously, but was unable to finish and saved his/her progress, choose “Manage Test Sessions.”  See page 6 for information on how to restart an open test.)  You will see a screen like this:[image: ]
4.  Under “Test Unit Balance” check to see that you have sufficient test units to administer the test(s) for this student.
5.  From the list of “branching profiles,” choose the test or set of tests that you will administer.  As an ABE practitioner, you only have access to Diagnostic tests, not to Placement tests that are used on college campuses.
6.  Click the “Administer Test” button.  The test opens in a new window.  If you have a pop-up blocker operating, it will block this window.  You’ll need to set the browser to allow pop-ups from accuplacer.org or disable the pop-up blocker entirely.
7.  Turn the computer over to the test-taker.  He/she will need to accept Accuplacer’s privacy policy by clicking the “Accept” button.
8.  “Student Instructions” opens in another pop-up window.  Close this window after reading it.
9.  The test-taker then completes a student information form.   If your program does not use a Student ID, you can design an ID system or use the ID number generated by MABE/MARCs.  
[image: ]

If this person has taken or started an Accuplacer test with your program previously, and the last name, student ID, and date of birth were entered identically both times, his/her identifying information will be displayed.  Otherwise, this needs to be completed. Note the checkbox at the bottom of the page that allows the student to opt out of email messages from the College Board/Accuplacer.
10.   A “Welcome” message displays with information about the Accuplacer and directions for taking the test.  After reading this, the test-taker should click “Next” to begin.  A set of directions for answering questions displays.  When you are sure the student understands them, instruct the student to click “Start Test Session.”
11.  The test begins with two sample questions.  After the sample questions, the test proper begins.  Each Diagnostic test has 40 questions.  Questions are answered in three steps:  choose an answer, click “submit,” click to “confirm” the choice.  Here is an example:
[image: ]
Test-takers should not navigate away from the test window while testing (to open another browser window or a different program).  Doing so may lock the test out or prevent answers from being saved.  This rule is to prevent test-takers from looking test answers up online.
On some math problems, an on-screen calculator is available for test-takers to use.  You’ll see a calculator icon on the black bar above the question when a calculator is available:
[image: ]
12.  If you have chosen a “branching profile” that included more than one test, the second test will begin automatically after the test-taker has completed the first one.  The second (and subsequent) test(s) begin with sample questions.
13.  When the test-taker finishes all tests that were assigned, the student will receive a set of 6 background questions about his/her experience with Accuplacer, educational background, first language, employment status, and planned course of study.  These questions are standardized across all of MN ABE and will be used to document which students we are serving.


14.  When all tests and background questions are complete, the Proctor login window displays like this:
[image: ] 
You (or another proctor) must enter your password to view the test results.


Test results will look something like this:
[image: ]
At the bottom of the results screen, you will see “Learning Path” information.  This is necessary for creating an account on My Foundations Lab if you are using that online learning platform.  You’ll need three different numbers:  Access Code, Course ID, and Locator Code.  Two are located on this report.  The Access Code is NOT found here.  Instead, you should have been provided a single Access Code by My Foundations Lab staff at Pearson.  This Access Code can be used to enroll all your students.
The Access Code allows the student to set up an MFL account without purchasing a subscription (it accesses one of the subscriptions already paid for through ABE funding).  The Course ID places the student in the correct site “grade book,” and the Locator Code accesses the student’s test results to create a personalized learning path in MFL.
[image: ] 
What to do when the test-taker needs to leave before the test is complete:
If the test-taker cannot finish the test during the time allotted, it is possible to save his/her progress and resume the test at a later date or time.  To do this, the student MUST click the “Save and Finish Later” link in the upper right of the screen. 
When the test-taker clicks this button, he/she will be asked to confirm.
Clicking “OK” returns the test-taker to the Proctor login screen.  You (or another proctor) must return to the computer and enter your proctor password to save the test.  Doing so places the test into the “Open Test Sessions” list.  You can restart the test from this list when the student returns.




Restarting a Saved Test
When you need to resume a test that was incomplete and saved, begin by logging in as usual.  From the “Administer Test” section on the left side bar, click “Manage Test Sessions.”
You will need to search to find the appropriate test session.
While there are many fields on this search page, completing more information is not better.  If there is any discrepancy in the spelling of the student’s name, the ID number, the exact branching profile used, etc. the search results will exclude the test session you are looking for.
The best option is to search using only a date range.  Choose a date several days before you think the student started, and leave the end date at the current date.  This will display many results (if there have been many students saving tests) but you will be unlikely to miss the one you want.
Click the “Search” button and wait for the results to display.  When you locate the one you need, click the “resume” link to re-open the test.
On occasion, teachers have experienced problems with saved tests not resuming where the student left off.  This may happen if the student opened another browser window or another program (invalidating those test answers).


Registering a Student for My Foundations Lab

1. Go to www.accumfl.com 
2. Under “Register Now,” click “Student.”
[image: ]

3. Verify that you have all the necessary information to register the student.
[image: ]
4. If so, click “OK!  Register Now.”
5. Choose “Yes, I have an Access Code.”  Click Next.
6. Accept the privacy and license agreement.
7. It’s unlikely that students will have an existing Pearson account unless they have used MFL previously.  If the student is unsure, click the “Not Sure” option and enter the student’s email address to check whether an account already exists under that email address.  Otherwise, click “No” and create a login name and password.
[image: ]


8. Enter the Access Code you were given for My Foundations Lab and click “Next.”  
[image: ]



9. [image: ]Complete the Student’s profile and click “Next.”



10. Print this page! 
[image: ]
Click “Log in Now.”  You’ll be redirected back to the first page.  Click “Sign in” and enter the Login Name and Password you set up.
[image: ]
11. Click “Enter ACCUPLACER/MyFoundationsLab.”
[image: ]
12. Enter the Course ID from the student’s score report.  (If you still have the score report window open, you can copy and paste this here by using the “switch to single box…” link.)
[image: ]

13. Click “Enroll.”
14. Enter (or copy and paste) the Locator Code from the student’s score report and click “OK.”
15. Click “OK” one more time.


16. [image: ]You’re in!  Click a learning path to get started.





















17. To get back into MFL in the future, simply go to www.accumfl.com, click “Sign in,” enter the Login Name and Password, and click “Enter.”
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Diagnostic Arithmetic - Question 34 of 40

Instructions
Choose the best answer. Use the paper you were given for scratchwork.

Carrie bought 5 % yards of fabric on Monday. On Tuesday, she bought 1 % yards of fabric, and on Wednesday, she bought 1 %
yards more. How many yards of fabric did she buy in all?
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You have completed your test session.

Instructions

The test session is complete. A Proctor/Site Manager password is required to continue. If you need to log-in as a different Proctor or Site Manager, please enter your Username and
Password in the lower section.
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Diagnostic Test Results

Domain Needs Improvement Limited Proficiency Proficient CSEM

‘Computation with Integers and Fractions Limited Proficiency 1.6005 6

Your performance on Computation with Integers and Fractions suggests that while you have some skill in this area there is room for improvement. These questions test your ability to add,
subtract, multiply, and divide whole numbers and fractions, recognize equivalent fractions and mixed numbers, and take squares and square roots.

‘Computation with Decimal Numbers Needs Improvement 1.52166 2

Your performance on Computation with Decimal Numbers suggests that you need to improve significantly in this area. These questions test your ability to add, subtract, multiply, and divide
decimal numbers, recognize equivalent fractions and decimal numbers, and take squares and square roots of decimal numbers.

Problems Involving Percent Limited Proficiency 1.93534 8

Your performance on Problems Involving Percent suggests that while you have some skill in this area there is room for improvement. These questions test your ability to recognize percent
and decimal equivalences, find a percent of a number, find what percent one number is of another, find a number when a percent of it is known, and solve word problems involving
percents.

Estimation, Ordering, and Number Sense Needs Improvement 1.31403 3

Your performance on Estimation, Ordering, and Number Sense suggests that you need to improve significantly in this area. These questions test your ability to estimate sums, differences,
products, and quotients of fractions and mixed numbers; order fractions, decimals, and percents; round numbers, and solve problems involving the number line.

Word Problems and Applications Needs Improvement 1.00406 1

Your performance on Word Problems and Applications suggests that you need to improve significantly in this area. These questions test your ability to solve word problems involving rates,
ratios, proportions, and fractional parts of a quantity; solve word problems involving measurement; and solve word problems involving averages, graphs and tables.




image7.png
Learning Patl

Welcome to ACCUPLACER MyFoundationLab! In order to boost your academic success and advance your educational plans, a customized curriculum plan has been developed for you
based on the results of the Diagnostic Test(s) administered at Demo Site.To utilize this resource, go to the website listed below and register as a New User. Part of that process will require
you to enter the additional information below and establish access credentials to log-in to your custom Learning Path in the ACCUPLACER//MyFoundationLab Course. This has been
created exclusively for you based on your demonstrated proficiency levels and will only be available after the account has been activated with the information provided below:

Website: http://www.accumfl.com
Course ID: AM11-R1TU-801Z-7KS2
Locator Code: 1FBHDE-10
Learning Path Type: Student Funded
Learning Path Term: 10 Weeks

Please contact an advisor or the test administrator in case of any questions.

Exnum: 19249145 | Branching Profile Name: Arithmetic Diagnostic

Close Window Print




image8.png
Sign In
Already registered? Sign in with
your Pearson account.

X SIGNIN

Forgot username or password?

Register Now

Need access? Start here!

# STUDENT

# EDUCATOR

Check your browser




image9.png
Do you have these 4 things?

Access code or credit card

Email Course ID* Locator Code
You'll get some impor- A Course ID looks some- You can find this on

tant emails from your thing like this: your ACCUPLACER Diag-
instructor at this ad- XL77-AB12-3817Z-XL12. nostic Individual Student
dress. Report.

Your school may have provided you with a MyFounda-
tionsLab student access code for you to use to regis-
ter. If not, you may buy an access code packaged
with a textbook or as a standalone access code kit. Or
'you can buy instant access with a major credit card or
PayPal account.

OK! Register now >




image10.png
Access Information *Fields are required  Video Tutorial (B Help .

Do you have a Pearson Education account?

© Yes
© No

Not sure if you have an account?

Enter your access code.

* Access Code

le_box for pasting your access code

() suichtoa





image11.png
Access Code:

Enter your access code

* Access Code
WSSAW - SLUNK - CANOE - SEVAN

[ e ——





image12.png
Acce! Account
nformation " Information

Account Information vt oo @ e @

ACCUPLACER // MyFoundationsLab Student Access
Personal Information:

*First Name. *Last Name Instructors might send course information to your email

| ‘address. Important subscription and system information will
also be sent to you

*Email Address

Enter 2 valic amail aciess. Ses acoepable charscter
Dent hsve an smail sdsress?

*Re-type Your Email Address

* School Country
Select A Country -

IFyou contact us, we will ask you this question to confirm your identity.

* Security Questi
Selectthe question youwantusto ask you +

*Your Answer

May we contact you?

Let me know about other Pearson Education products and senvices to help me succeed.




image13.png
0 ccount Confirmation
Tnformation & Summary,

Confirmation & Summary Print This Page

You have subscribed to a Pearson Education online product. Please print this page as your receipt. You vil also receive a
‘confirmation email for your records

You now have access to.

ACCUPLACER / MyFoundationsLab

Log In Now B>

HFyou need to review or edit your account information visit your Account Summary page.

Account ID: 44908835
: Order ID: 94156184
Section or Module: ACCUPLACER // MyFoundationsLab  Login Name: swbrandt

‘About Your Transaction:

fFyou have any problems logging into or using this site, please contact Customer Technical Support. If you need to review or
edit your account information, visit your Account Summary page.

Transaction Date: Thu Dec 13 18:02:12 EST 2012
Order ID: 94156184
Email Address: swbrandt@gmail com





image14.png
Sign In
Already registered? Sign in with
your Pearson account.

X SIGNIN

Forgot username or password?

Register Now

Need access? Start here!

# STUDENT

# EDUCATOR

Check your browser




image15.png
ACCUPLACER 4/ My Lab

(" Back to ACCUPLAGER/MyFoundationsLab Log In

Welcome to ACCUPLACER/MyFoundationsLab!

ACCUPLACER/MyFoundationsLab is a complete online mastery-based resource for assessing
and remediating college- and career-readiness skills. Click "Enter
ACCUPLACER/MyFoundationsLab” to continue.

Enter ACCUPLACER/MyFoundationsLab




image16.png
Enroll in a new course

First choose how you will work in ACCUPLACER/ MyFoundationsLab:

© 1 am taking a course that s using ACCUPLACER/MyFoundationsLab, and need to enroll in my instructor's course.
1 am studying on my own, and need to choose a textbook.

Enter your Course ID provided by your instructor

Switch to single box for pasting your Course ID




image17.png
ACCUPLACER / MyFoundationsLab st e owathe | teeow

Susan Wetenkamp-Brandt
12/13/12 610

Sunda, Monda, Tuesda Wednesda Thursda Frida Saturda,

Am
(<] ©

What should I do today?

Announcements (Viewai )

Welcome to ACCUPLACER//MyFoundationsLab
Work on your Learning Path

To get started, Take a Tour. Then, run the Browser
Check to make sure you can view course materials. If

Reading 'you need extra help, go to Pearson Tutor Services for
Writ] You have mastered 3 of 20 topics. We value your input on how we can make this product

6 > ocess vour Learmng —) better. Please take a S-minute online survey to give us
your feedback on ACCUPLACER//MyFoundationsLab.

Math

e

Study skills

racd





image1.png
@ CollegeBoard
ACCUPLACER

Home
Dashboard Menu
Users

Vouchers

Administer Test

Administer New Test
Session

Manage Te

Help & Information

DEMO
O Ex
(& Administer New Test Session

All ACCUPLACER tests must be administered in the presence of an authorized Proctor in a secure testing environment for the duration of the test session.

POP-UP BLOCKERS MUST BE DISABLED TO ENABLE TEST ADMINISTRATION. If you are presented with the locked administrator access screen after selecting "Administer Test" and no test
administration window opens on top of the locked administrator access screen, then you likely have a pop-up blocker enabled. Use the System Requirements to ensure your workstation conforms to
‘system requirements.

* Branching Profiles Inherited from the Institution level

** Branching Profiles Inherited from the Group level
*** Branching Profiles Inherited from the ACCUPLACER system

© Test Unit Balance

SITE

Q Administer New Test Session

Select Branching Profile

-Select One- B

I





